


CENTRAL MINISTRIES
Application for Part-Time Accounting Position
Applicant Information
Name: _______________________________________________
Address: _____________________________________________
City/State/ZIP: ________________________________________
Phone: ______________________________________________
Email: _______________________________________________
Date Available to Begin: _________________________________
Employment Experience
Please attach a current résumé showing your employment history, education, and relevant experience.
Total years of bookkeeping/accounting experience: __________
Briefly describe your bookkeeping and accounting experience:



QuickBooks Experience
How many years have you used QuickBooks? __________________
Please describe your experience with QuickBooks, including the functions you regularly use:



Microsoft Excel
Please describe your experience with Excel, including formulas, spreadsheets, pivot tables, financial reporting, or data analysis:


Other Systems
Please indicate any experience you have with the following:
☐ Ramp
☐ iSolved
☐ Subsplash
☐ Stripe
☐ Microsoft 365
☐ Other accounting, payroll, or financial systems: ______________________
Education and Certifications
Highest level of education completed: _____________________________
Degree/Major, if applicable: ____________________________________
School: ___________________________________________________
Please list any bookkeeping, accounting, QuickBooks, or other relevant certifications:


Availability
This position is expected to require approximately 20 hours per week.
Are you able to regularly work approximately 20 hours per week?
☐ Yes ☐ No
Are you available initially for approximately 15–20 hours of training and transition, primarily during evenings and Saturdays?
☐ Yes ☐ No
Please describe any regular scheduling limitations:


Church and Ministry
Central Ministries is a Christian church and ministry. Because our Christian faith is central to our identity, mission, and ministry, this position requires a committed follower of Jesus Christ who supports the beliefs, mission, and ministry of Central Ministries.
Please briefly describe your Christian faith and current involvement in a local church:



References
Please provide three professional references.
1. Name: ______________________________________________
Relationship: __________________________________________
Phone/Email: ___________________________________________
2. Name: ______________________________________________
Relationship: __________________________________________
Phone/Email: ___________________________________________
3. Name: ______________________________________________
Relationship: __________________________________________
Phone/Email: ___________________________________________
Applicant Certification
I certify that the information provided in this application and any accompanying résumé is accurate and complete to the best of my knowledge. I understand that providing materially false or misleading information may disqualify me from consideration or, if employed, may result in termination of employment.
Applicant Signature: ____________________________________
Date: ______________________


Please send this application to David, at dzehr@centralministries.com.
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